
Kings Priory School 

Reviewing Centre Assessed Marks Policy 
 
 

 
This policy applies to all centre assessed marks for GCSE controlled assessments, GCSE non-

examination assessments, GCSE center assessed examinations and also GCE coursework and GCE 

non-examination assessments. 

 

From October 2017 (updated January 2018), JCQ has changed its guidance in relation to the way in 

which schools inform candidates of the raw marks they have achieved in controlled assessments, 

coursework and non-examined assessments. In line with published JCQ guidance, the subject 

teacher conducting an assessment will inform each candidate with an entry for centre assessed work 

of the mark(s) awarded and will advise them that they may request copies of materials to assist 

them in considering whether to request a review of the centre’s marking of the assessment.  

 

Subject teachers can only advise candidates of the raw mark their work has been awarded. They 

cannot tell the candidate what grade this mark is likely to achieve because grade boundaries are set 

later by the Board and are based on all components of an entry. If a candidate thinks that the 

marking criteria have been incorrectly applied to their work, then they may request that their centre 

assessed work is reassessed. However, they must be aware that marks can be moderated down as 

well as up, and, if this happens, the review is final and its outcome cannot be appealed. 

 

To request a remark of centre assessed materials, candidates should first request a copy of 

assessment materials from their teacher (normally marking criteria are distributed to students in 

advance of teaching the topic). Their teacher will make such materials available to the candidate 

within five school days. The candidate then has a further five school days to review the materials to 

reach a judgment as to whether to request a review of marking. 

 

If the candidate decides to proceed with the request they must then submit a request to the 

Examinations Manager in writing: forms are held by the Examinations Manager. All materials should 

be returned by the candidate no later than the end of the fifth school day. Failure to do so may 

result in any request not being actioned by the school. There is a charge to requesting a review of 

centre assessed work because the review is generally outsourced from the school: this is £195 per 

element for which a review has been request. Payment must be received before a review will take 

place and is not refundable. 

 

Following a request for a review the Examinations Manager will arrange for the review to be carried 

out by an assessor who has appropriate competence, has had no previous involvement in the 

assessment of that candidate and has no personal interest in the outcome of the review. It is the 

responsibility of the Examinations Manager to appoint a suitably qualified reviewer and the school 

will not ever accept candidate requests for a specific reviewer. The reviewer will be instructed to 

ensure that the candidate’s mark is consistent with the standard set by the centre. 

 

Clearly the date of Easter differs year on year. To ensure there is sufficient time to conduct the 

review of marking, no request received later than two weeks prior to the Easter holiday will be 

actioned, as there would be insufficient time between the date of the request and the submission of 

results for a valid process to take place. The only exception to this rule relates to the Art centre-

assessed exam which usually takes place in May. Pupils will be notified of raw marks following the 

assessment and any appeals must be submitted before formal results are issues by the Board. 

 

Candidates will be informed in writing by the Examinations Manager of the outcome of the review of 

the centre’s marking. The outcome of the review is final and cannot be appealed. If the new mark is 

lower than the original mark, the new mark will still be submitted to the examination board.  

 

 



Kings Priory School 

Request for review of Centre Assessed Marks 
 
 

Name: 
 

Form: Exam Number: 
 

 

Subject: 
 
 

Unit title and code: 
 
 

 

 

Please provide details of how you believe the marking criteria has been incorrectly 
applied: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

By signing this form, you acknowledge that your mark may go down as a result of this 

review and that the new mark will be submitted to the examination board. There are no 
grounds for appeal. The school reserves the right to refuse any form submitted later than 

two weeks prior to the start of the Easter holiday. The completed form should be returned 
to the Examinations Manager along with the £195 review fee. 
 

Student signature: 
 

Date: 

Parent signature: 
 

Date: 

 

 


